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Quickbase Log-in 
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Click “Sign In” 

Note: Check this box if you want the 
computer to remember your password  

Enter your email and password. 
*Note: If first time log-in use “password” as 
password, the system will then prompt you 
to register.  

Note: Your password can be recovered 
by clicking here. 

Click “Sign In” to 
complete log-in. 
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Navigate to lbnl.quickbase.com. Please 
reset all Bookmarks you might have to  
the old Quickbase website. 

lbnl.quickbase.com 



Select Application 
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Note: Your screen might look different 
depending on the view mode. (This image 
shows Details view)  

Select the “Electrical Equipment Inspection  
Database” option. 
Note: Your list of applications might be longer or 
shorter depending on your level of access. 
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Home Page (Dashboard) 
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Click the “pencil” (edit) 
or “eye” (view) icon to 
edit or view permit. 

Your homepage will display Equipment 
Surveys for which you are listed as 
the Surveyor. 
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Creating a new Survey 
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Click this button to initiate a 
new Survey. 
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Enter the barcode number you place on the equipment.  Omit leading zeros and no two barcodes 
can be used twice. You will receive an error message if the number placed here is not unique. 

Select Surveyor Name from the pull-down menu. 

This symbol will give you “help” 
with each section if you forget 

what specific info it is asking for. 
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Select the Division the equipment belongs to.  

Specific location of where the equipment is located shall be 
listed here.  This is information the Inspectors will use when 

coming to inspect your equipment. 
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Attach the medium resolution picture 
of the front and back of the equipment 

that you took in the field.  

You can add up to 8 
attachments 

Enter as much information from 
the equipment as you can. 

CE 
Other similar markings 
Unmarked 
System Assembly/Multiple 
Equipment 

If the equipment has a marking, but it is NOT a listed NRTL 
marking (i.e., CE, Non-approved CSA or UL), this pull down box 

should indicate that and the unacceptable label shall be 
described in the comments box. 

Commercially made, 120V plug-in 
Commercially made, 208V 
Other commercially made equip. 
LBNL made 
Other custom made 
Powered rack 
Powered bench 
System/Assembly 

Low:  
- 120 VAC equipment 
built to CE, CSA or similar 
foreign standard 
-  Any CSA Equipment 
identical to equipment 
already inspected (same 
make & model). 
- Equipment from 
designated trusted 
manufacturers  
 
Medium:  >208 VAC 
equipment built to CE or 
similar foreign standard  
 
High: All other equipment 
not low or medium. 

Explain any concerns you might have about the equipment, any special 
characteristics about the equipment, list the equipment type and any non NRTL 

markings it might have on it. 

Indicate the the operating 
environment of the equipment 

(i.e.. indoor, outdoor, etc.) 

Scroll up to the 
top of the page. 
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If you have 
more than 
one piece of 
equipment 
that you need 
to enter, you 
can copy an 
entry that is 
already 
entered into 
the database. 
 
Go to your 
“Home” page 
and then find 
the survey 
you would like 
to copy. 

Copying Existing Entries 

Click “View” 

Click “More” and 
select “Copy the 
Equipment 
Identification” 
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You can also find a survey by going to 
“Equipment Identification” and 
performing a search and then following 
the instructions in the previous slide. 
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What happens after you hit “save”? 
• Information you entered is saved in the database 

until an Inspector can be scheduled to come and 
inspect your equipment.  

• The Inspector will be scheduled by someone in 
EHSS. 
 You can check on the status of your 

equipment by going to your 
“Home” dashboard and checking 
the status of your surveys. 

Or, you can go the “Equipment 
Identification Home” and perform a 
search for a particular piece of 
equipment. 



Questions, Comments or Concerns 

• Please contact Katherine Johnson with any 
questions you have: 
– KMJohnson@lbl.gov 
– 1-510-486-4933 (office) 
– 1-510-332-9939 (cell) 
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